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Published the message in PIDC Homepage-confirm the published title and
content three days after the published

Published messages in 104 education and training website, and other
related sites - three days after confirm the title and content published
Sending the newsletter by Email to our customers(for this Product Launch) -
On 15 days before the event, expecting to send the number of copies of one
thousand copies

PIDC newsletter by Email - Each issue published, expecting to send the
number of copies of one thousand copies

Published messages in PIDC training newspaper ( Bimonthly issue of the
number of copies of 8,000 copies) - required to meet the publication

deadline date before they can be published
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Registration processing (online registration, fax registration)

Feedback Registration List regularly (Name, company, company business
items, the unit title)

Coordinating Specific guest screening operations

Email notification prior to the event and VIP customers notified by
telephone

Handout printing and binding - black and white printing and content 150
pages is limited.

Production and printing schedules poster

VIP invitation cards - without sending

Site planning (layout, equipment and manpower)

Production students, lecturers and staff identification cards

Design and production large posters

Production display products licensing legislation

Design and production activity flow posters

Activity signs and the large screen display event information

Venue of administrative operations and service personnel (4-6 people)
support

Display and promotion Vendor catalogs and product

Providing information kits, pens and note paper, etc.

Providing lunch, snacks, hot tea, tea bags and coffee packets

Event photography

Providing complete and detailed roster

Thank cards ( by Email )

Reporting Behind the Scenes ( Published in PIDC Bi-weekly newspaper )
Closing report (including report and CD: The needs analysis, photographs,

list and promotional propaganda, etc.)
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Schedule planning (Expected to be held on OOOQ)
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